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1. Introduction 

 

This guide has been produced to assist Educational Programme Directors (EPD’s) to orientate 

themselves with the role of the Health Education England London and South East Pharmacy team 

(HEE LaSE); the quality process, the programmes we commission and the role and relationships of 

local EPDs and us.   

 

1.1 How to use this document 
 

Working through this guide will give you a brief overview of our roles and associated programmes, 

linked with prompts for EPDs to investigate how this works in practice within their organisations. This 

guide is not designed to replace internal Trust inductions to the EPD role and should also be 

read in conjunction with the Pre-registration Training Agreements for the associated 

programme. 

 

1.2 Website 
 

Throughout this guide there are links to various sections of our website. All EPDs should become 

familiar with the website. It is suggested that it should be saved as a favourite on your web browser.  

 

Visit https://www.lasepharmacy.hee.nhs.uk/  Completed? 

 

 

 

1.3 Resources and Information  
 
HEE LaSE Pharmacy use Moodle as an online learning environment (OLE). There is a dedicated 

‘EPD Zone’ for Pre-registration Trainee Pharmacist Educational Programme Directors where you will 

have access to resources and discussion forums. You also have access to the online learning support 

for trainees as well.  

 

Foundation Pharmacist EPDs (KSS only) have a dedicated section which contains teaching 

resources for the in-house delivery of Educational Supervisor Training. 

 

It is not a current requirement for Pre-registration Trainee Pharmacy Technician EPDs to have a 

dedicated EPD Zone.   

 

https://www.lasepharmacy.hee.nhs.uk/
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1.4 Educational roles in pharmacy 
 

Developing Educational and Practice Supervisors (DEPS) programme, was undertaken to create an 

accreditation and quality assurance framework for all pharmacy practitioners involved in facilitating 

and supervising learning in the workplace. 

The first output of the Developing Educational & Practice Supervisors group was to rationalise all 

terms within pharmacy education by adopting the following roles, Practice Supervisor, Educational 

Supervisor and Educational Programme Director. 

 

A “Practice supervisor” in pharmacy is someone who is selected, appropriately trained and 

responsible for overseeing a specified trainee’s work and providing developmental feedback during 

a period of training. This role requires appropriate assessment skills.  Practice supervisors will 

support learners to identify opportunities for learning in the workplace and provide supervision of 

trainees on a day-to-day basis and identifying trainees requiring additional support. Practice 

supervisors are involved in and contribute to a work-based learning culture.  

   

An “Educational supervisor” in pharmacy is someone who is selected and appropriately trained to 

be responsible for the overall supervision and management of a specified trainee’s educational 

progress during a period of training placement or series of placements. The educational supervisor 

is responsible for the trainee’s Educational Agreement. This will include formal assessment and 

sign off.  The educational supervisor should have an understanding of the range of learning, 

assessment and support opportunities for learning in the workplace, work collaboratively with 

colleagues to monitor and support learner's progression and foster learner autonomy. They should 

also be able to identify and support trainees requiring additional support, including interfacing with 

employment performance management procedures.  

An ‘Educational supervisor’ role involves overall supervision and management of a specified 

trainee’s educational progress during a programme (or series of periods of training), as opposed to 

a single period of training.  

   

An “Educational programme director” in pharmacy (EPD) oversees one or more entire training 

programmes locally, regionally, or both, developing and implementing programmes together with 

external bodies and local teams. An individual may be the EPD for more than one programme.  The 

EPD ensures that quality criteria are met, including resource, appropriately trained supervisors, 

possibly selection of candidates, monitoring of progress and equal opportunities.  We recommend 

that consideration be given to the EPD being a member of the local Senior Pharmacy team where 

appropriate.   

A specialist Education and Training practitioner employed by an organisation may act as the 

overarching co-ordinator for all of these (much like a Director of Medical Education ‘DME’ in 

medicine. 
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The DEPS Frameworks were developed in 2013 and are still relevant today; you can find them on 

our website:  

https://www.lasepharmacy.hee.nhs.uk/training-1/supervisor-training/deps-frameworks/  

 

2 Role of the Health Education England London and South East 

Pharmacy Team 

We are a team of highly specialised pharmacists, pharmacy technicians and business support staff 

who primarily lead on the development of the pharmacy workforce across London, Kent, Surrey and 

Sussex for both NHS and more increasingly non-NHS services providing NHS care, for example 

community pharmacy and general practice.  

 

Our ultimate goal is to ensure that NHS staff who provide modern medicines management and 

pharmacy services are able to access superior quality education and development.  

 

We are committed to a work environment where each person is valued, respected and has an 

opportunity for personal and professional growth. 

 

We have an important role in supporting the delivery of Health Education England’s (HEE) mandate 

and the local office team’s key policies and priorities. There are three local offices; Kent, Surrey and 

Sussex (KSS); South London (SL) and North London (NL). North London was previously split into 

two local offices, North West and North Central and East. Many of these key priorities are not 

pharmacy led but there are many opportunities for the pharmacy workforce to be part of a solution.  

A key priority for the Pharmacy team is the integration of the primary care workforce in particular 

bringing together community pharmacies and General Practice. More information about our various 

projects can be found here https://www.lasepharmacy.hee.nhs.uk/primary-care/  

 

 

Familiarise yourself with our team and who does what 

https://www.lasepharmacy.hee.nhs.uk/home/contact-us/  

Completed?  

 

2.1 Quality Management 
 

Health Education England, working across London, Kent, Surrey and Sussex outlines a list of 

quality standards based on and mapped to the HEE Quality Framework. We are responsible for 

the quality management of pharmacy training programmes including pre-registration (LaSE) 

and Foundation Pharmacist (KSS only) programmes.   

https://www.lasepharmacy.hee.nhs.uk/training-1/supervisor-training/deps-frameworks/
https://www.lasepharmacy.hee.nhs.uk/primary-care/
https://www.lasepharmacy.hee.nhs.uk/home/contact-us/
https://hee.nhs.uk/our-work/quality
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The switch to a national pre-registration trainee pharmacist recruitment scheme supported by 

the Oriel IT system has seen a huge uptake from Community Pharmacy training sites 

nationally, and HEE LaSE Pharmacy works closely with the national recruitment team to 

manage this process and liaise with training sites.    

The recruitment of trainees via this route mandates compliance with a number of HEE quality 

markers (further details are available here: https://tinyurl.com/y7mre4pw). Benchmarking 

against these markers allows HEE to provide support to recruiting sites looking to improve or 

maintain the quality of their training, giving confidence to potential trainees and their trainers 

around the standard of training provision.  

You can find the most up to date information on the Quality Management Processes and the 

different types of quality visits on our website.  

 

Read HEE Quality Management processes 

https://www.lasepharmacy.hee.nhs.uk/quality-management/    
Completed?  

2.1.1 Local Education Governance 

2.1.1.1 Local Faculty Group  

 

As part of a move to develop Education Governance in pharmacy, all Trusts are required to 

have a Pharmacy Local Faculty Group (LFG). The purpose of Local Faculty Groups is to: 

 

 ensure there are systems and processes in place to develop learning programmes, 

teaching and assessment for pre-registration pharmacy trainees 

 ensure there is leadership, management and administrative support to underpin high 

quality learning environments 

 ensure teaching, learning and assessment is clearly linked to national syllabi and 

curricula 

 review the pharmacy LFG report and Education Strategy 

 

In addition the LFG will monitor the progress of all trainees; this may include reporting on different 

indicators such as frequency of meetings between the trainees and their ES, or completion of learning 

outcomes.  

 

Different trusts operate their Pharmacy LFG in different ways depending on the size of the trust. 

Holding the LFG with full membership may require the entire department, therefore each Trust will 

organise their LFG differently, and may rely on representatives from many different groups (e.g. pre-

registration pharmacist educational supervisor representatives) 

 
 

https://www.lasepharmacy.hee.nhs.uk/quality-management/
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Trusts in Kent, Surrey and Sussex will also have a Local Academic Board (LAB) whose role is to 

monitor, oversee and be responsible for all general issues of educational governance and quality 

related to clinical and medical education.  The LAB will have representation from all clinical and 

medical specialty LFGs.  Most LFG meetings are held around the time of the trust’s Local Academic 

Board. Governance in London trusts varies and we suggest you find out more about how this works 

locally in your organisation.  

 

Find out how Pharmacy LFGs have been run historically in 

your trust? 

(refer to terms of reference) 

Completed?  

Obtain Minutes from the last LFG Completed?  

Find out when the last Local Academic Board was and obtain 

the minutes (KSS trusts only). 
Completed?  

 
All Local Faculty Groups must have trainee representatives from all programmes. All trainees who 

undertake this role should receive “Trainee Representative Training” prior to going to the LFG. We 

provide a training pack for local in-house delivery which is available in the EPD Zone of our Moodle 

platform.  

 

Find out if your trainees have been appropriately trained and 

how to access this training. 
Completed?  

2.1.1.2 Trainee Representatives 

 
This diagram shows how feedback from local and regional trainee representatives and trust training 

staff (Educational Supervisors (ES), Practice Supervisors (PS) and Educational Programme 

Directors (EPDs)) feed into different local or regional meetings.  
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 2.1.1.3 Trainee Feedback  
 
LFGs must consider trainee feedback in improving their systems and processes.  

 

Each year HEE LaSE Pharmacy will conduct an end of year survey for pre-registration trainees and 

foundation pharmacists. Each organisation is sent an anonymised summary of the feedback 

(except for organisations where there are less than 3 trainees) received. These surveys are sent to 

trainees at the end of June and your support is required to ensure they are completed, as we 

require a 100% completion rate for all end of year surveys.  

 

In organisations where trainee numbers are too small to maintain anonymity of those providing the 

feedback, the organisation will not receive a report, instead they will be provided with general 

comments about strengths and areas for development of their educational programmes as a result 

of trainee feedback.  

 

Obtain a copy of the most recent trainee feedback Completed?  

 
A comparative report using a Red, Amber, Green (RAG) rating based on quantitative data from the 

trainee surveys for all organisations within London, Kent, Surrey and Sussex, is sent to trusts. Each 
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trust is anonymised and EPDs will receive a copy together with details in order to identify their 

organisation within the report.   

 

2.1.2 Trust Quality Visits 

 

The HEE LaSE Quality Team manages the processes of quality visits at trusts for all professions 

including pharmacy. There are three main types of visits; Urgent Concern Review, Multi-

Professional Review and Programme Review.   

 

Pharmacy Programme Reviews are being undertaken at all London trusts over a two year period.  

 

2.1.3 Documentation: Local Faculty Group Report 

 

Well in advance of a quality visit, your Chief Pharmacist will receive a letter asking for a number of 

documents to be sent within a set deadline. Alongside the documents requested, you will also be 

asked to submit an LFG report. There is a template to use which you can download from our 

website. This template includes the ten standards from the GPhC initial Education and Training of 

Pharmacists (IET) which are mapped to the HEE Quality Framework.  

 

The LFG report should include the following against each standard: 

 Progress against actions from the previous year (an example of this could be from trainee 

survey reports or previous quality visits) 

 Innovative and notable practice 

 Areas of development including time bound targets for actions and named responsibility.  

 

Read and familiarise yourself with the HEE Quality 

Framework 
Completed?  

Read and familiarise yourself with the most recent LFG 

report produced within your department and any Quality 

Reports received by HEE (if applicable) 

Completed?  

 

2.1.4 Quality Day 

 
Once a year, towards the end of the calendar year, we hold a quality review day to which EPDs 

from trusts across the region will be invited to attend. The programme for these days includes 

feedback on the previous year’s quality management processes, including sharing of best practice, 

discussing and agreeing the processes for the up and coming year and discussing current topics 

that may affect educational provision in trusts.   

https://www.lasepharmacy.hee.nhs.uk/quality-management/
https://hee.nhs.uk/our-work/quality
https://hee.nhs.uk/our-work/quality
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3. Workforce Planning, Salary Support, Commissioning 

Process and Keeping Us Informed 

3.1 Workforce Planning 
 

Health Education England London and Kent, Surrey and Sussex are responsible for commissioning 

and funding the following programmes: 

 

 Pre-registration Trainee Pharmacist Programme – 52 week placement 

 Pre-registration Trainee Pharmacy Technician Programme – 104 week placement 

 

EPDs will be responsible for liaising with Chief Pharmacists and other colleagues in the workforce 

planning of trainee numbers.  

 

The workforce planning cycles vary for each programme, see below for the *timescales. 

 

Programme Workforce 
numbers 
requested 

Confirmed 
commissions 

Recruitment Cohort timeline 

Pre-registration 
Pharmacists 

September Following May Following 
September 

July/August, 2 years 
from submitted 
workforce numbers 

Pre-registration 
Pharmacy 
Technicians 

September Following May Following May Following 
September 

 

*Timescales are subject to change due to HEE/Government policies.  

 

We will ask for your workforce planning numbers in line with the above, there may be local variation 

from your own education and training and/or finance departments as to what information they 

require from you so it may be worth finding out more from them. 

 

3.2 Training Grant for HEE commissioned trainees 
 

A training grant, previously called salary support, is currently paid to trusts via the Learning and 

Development Agreement (LDA) and via the HEE local office commissioning teams. It is paid only on 

receipt of trainee names supplied and is paid every quarter in advance. These payments are made 

in April, July, October and January.  For example if your pre-registration pharmacists start on 23rd  

July 2018, salary support will be paid from 1st August 2018 for 52 weeks.  
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For trusts in KSS, the trust education lead is required to submit change control forms to ensure 

payments are made accurately. Within London, trainees are uploaded to the Healthcare 

Professionals Education and Training Portal system and any changes managed via HEE LaSE 

Pharmacy. You should inform us if trainees are going to be absent from work for any length of time 

e.g. sickness for longer than 4 weeks (via the TRAS process) and for maternity leave and we will 

inform the relevant local office commissioning team. Trusts within London can request access to 

view trainee names on the portal system but are not responsible for making any changes and 

should inform HEE LaSE Pharmacy if there is an error.    

3.3 Commissioning 
 

3.3.1 Pre-registration Trainees 

 

HEE LaSE Pharmacy will confirm in writing to Chief Pharmacists the total number of confirmed 

commissions each year. A set level training grant is currently paid for pre-registration trainee 

commissions. 

 

Once commissions are confirmed and trainees recruited into placements, Training Agreements will 

be sent to trusts together with a data collection spread sheet. The training agreement should be 

read, signed and returned along with the data we require. These agreements set out requirements 

from both the host trust and HEE LaSE Pharmacy for each of the pre-registration trainee group 

commissions and should be referred to as necessary.  

 

Locate a copy of the latest confirmed number of commissions 

letter relevant to your role 
Completed?  

Read a copy of the current pre-registration training agreement 

to familiarise yourself with the requirements 
Completed?  

 

3.4 Keeping Us Informed 
 
3.4.1 Trainees 

 

Funding for all commissioned trainee placements is only paid whilst trainees are employed by the 

organisation and in accordance with the training agreement. HEE LaSE Pharmacy should be 

informed immediately if a trainee ceases employment. Please also keep us informed about any 

changes to your trainee’s details, including email addresses and Educational Supervisor details. For 

Foundation Pharmacists, please inform us if they move trusts either within or outside of the region.  
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Familiarise yourself with our Trainee Update  Form and 

remind trainees to keep us up to date 
Completed?  

 

3.4.2 Educational Supervisors 

 

If a trainee has a change of Educational Supervisor, we should also be informed via the Trainee 

Update Forms change is for a Pre-registration Trainee Pharmacists, the GPhC will also need to be 

informed.  

 
3.4.3 Educational Programme Directors 

 

It is important for us to know who the current EPD is in your department. EPDs are our main link 

with your trust and whilst we circulate our communications to many staff involved in the education 

and training of pharmacy staff, we require *one main contact to liaise with on the return of data 

required.  

For our pre-registration programmes, each year upon the return of the Training Agreement, the 

EPD should be named on this agreement.  

If the PRP or PTPT EPD subsequently changes during the year, please inform us by completing the 

following EPD Change Form and submitting a new Training Agreement. Any changes to FP EPDs 

can also be notified via this form without the submission of a Training Agreement.  

 

*in some cases where there are multiple sites for large trusts two contacts can be named.  

  

https://www.lasepharmacy.hee.nhs.uk/foundation-programme/trainee-up-date-form/
https://www.lasepharmacy.hee.nhs.uk/forms/epd-change-form.shtml
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4. Pre-registration Trainee Pharmacy Technician Programme  

 

4.1 Education Provision and Recruitment 

4.1.1 Education Provision 

 
Pre-registration Trainee Pharmacy Technicians (PTPTs) are trained within the workplace and 

complete a 2 year level 3 diploma training programme of underpinning knowledge in pharmacy 

services skills and NVQ assessment in pharmaceutical science in order to register as a Pharmacy 

Technician with the GPhC. 

 

HEE LaSE has a contract in place for this education provision with Bradford and Westminster 

Kingsway colleges. Further information on these providers and the provision they deliver is 

available here. https://www.lasepharmacy.hee.nhs.uk/pre-reg-trainees/pre-registration-trainee-

pharmacy-technicians/   

4.1.2 Recruitment 

 
PTPTs are recruited locally during the spring via NHS jobs and complete a 104 week funded 

training placement and should be paid at Agenda for Change band 4 Annex 21 – 70% in the first 

year and 75% in the second year.  

 

4.2 Educational Programme  
 
PTPTs should be provided with an educational plan at the beginning of their training year which 

encompasses their NVQ and underpinning knowledge programmes.    

 

4.3 Review and Improvement 
 

The PTPT Programme is reviewed, evaluated and developed by a number of methods. There 

should be one trainee representative for the PTPT programme review within your Trust. They 

should have received appropriate training to enable them to gather feedback from all their PTPT 

trainee colleagues and present this feedback locally via LFGs (or equivalent). At the end of the year 

an exit survey is completed by all trainees, the results of which are used regionally and locally to 

inform change. 

  

https://www.lasepharmacy.hee.nhs.uk/pre-reg-trainees/pre-registration-trainee-pharmacy-technicians/
https://www.lasepharmacy.hee.nhs.uk/pre-reg-trainees/pre-registration-trainee-pharmacy-technicians/
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5. Pre-registration Pharmacist Programme  

 

Pre-registration Trainee Pharmacists (PRPs) complete a 52 week pre-registration year within the 

workplace, are required to pass the GPhC registration assessment and be declared competent by 

an Educational Supervisor (tutor) within their employing organisation in order to register as a 

Pharmacist with the GPhC. 

5.1 Recruitment and Marketing 
 

Prospective PRPs are recruited via the national recruitment scheme using the Oriel system.  

 

Familiarise yourself with the recruitment process for PRPs 

https://www.lasepharmacy.hee.nhs.uk/national-recruitment/  
Completed?  

 

Employing organisations are required to support the recruitment process by: 

 

 Supplying employment information to the Pharmacy National Recruitment Office (PNRO) in 

advance of the Oriel system going live each year for the recruitment process (Spring) 

 Provide interview panel members for the Multiple Mini Interviews held at selection centres 

each September.  

 Register, enrol and complete the recruitment training to be an interview panel member. 

 

5.1.1 Marketing 

 

To support trusts with marketing of their PRP programmes, HEE LaSE Pharmacy organise and 

facilitates an open day for all prospective PRPs who will be completing the recruitment process that 

year.  

 

We expect representation from all NHS organisations providing HEE commissioned pre-registration 

pharmacists placements at this event which provides an opportunity to meet students and 

encourage them to preference your trust during the recruitment process. We require at least two 

members of staff from each trust to attend. Information regarding local trust open days can be 

hosted on the HEE LaSE pharmacy website. 

5.2 Education Provision 
 

HEE LaSE Pharmacy supports PRPs to meet the requirements of the GPhC in addition to locally 

delivered curriculum, by providing a structured training programme throughout their 52 week 

placement. This training programme consists of face-to-face courses, on-line learning provision and 

https://www.lasepharmacy.hee.nhs.uk/national-recruitment/


Pharmacy Educational Programme Director Orientation Guide 2018 
Copyright © Health Education England London and South East 

15 

formative assessments. EPDs will need to ensure trusts provide pharmacy staff to either act or 

assess as part of the OSCE assessment.  

 

Familiarise yourself with the Regional Training Programme 

https://www.lasepharmacy.hee.nhs.uk/pre-reg-trainees/pre-

registration-trainee-pharmacists/our-training-

programme/regional-training-2018-19/  

Completed?  

Read the Pre-registration Handbook available on the above 

web page 
Completed?  

 

5.3 E-Portfolio 
 
All trusts within London, Kent, Surrey and Sussex will utilise the VQManager e-portfolio, developed 

by Skillwise UK. The system provides a method of ensuring the authenticity of trainee evidence 

(using electronic signatures), and that formative assessment can be undertaken against the GPhC 

performance standards.  This helps trainees and Educational Supervisors to monitor progress 

throughout the training period and seek/provide support where necessary. 

 

All trainees within the above locations are required to complete their portfolio electronically.  

Following registration onto the programme, trainees will receive log-in details for the e-portfolio and 

a quick-start guide on using the system.   

 

Each of the Trust’s pharmacy department/s will have a ‘super-user’ who is fully trained in using the 

e-Portfolio system and is responsible for ensuring that trainees and other staff groups who use the 

system are competent to do so.  It is very important that new users make every attempt to fully 

utilise the training and help tools available to understand and use the system effectively and to 

resolve any issues.  EPDs are provided with read access to the system and can monitor overall 

trainee progress.  

 
 

Locate and read the EPD e-portfolio and ES guides produced 

by HEE LaSE pharmacy 
Completed?  

Find out who your trust’s ‘super user’ is to arrange training Completed?  

  

5.4 Governance 
 

 
The PRP Programme Board is responsible for all aspects associated with the HEE LaSE pre-

registration pharmacist programme to meet the needs of the local workforce and employers. This 

includes ensuring the programme meets employer and trainee needs, capacity and capability of 

https://www.lasepharmacy.hee.nhs.uk/pre-reg-trainees/pre-registration-trainee-pharmacists/our-training-programme/regional-training-2018-19/
https://www.lasepharmacy.hee.nhs.uk/pre-reg-trainees/pre-registration-trainee-pharmacists/our-training-programme/regional-training-2018-19/
https://www.lasepharmacy.hee.nhs.uk/pre-reg-trainees/pre-registration-trainee-pharmacists/our-training-programme/regional-training-2018-19/
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Educational Supervisors (Tutors) and quality assurance of the overall programme. The Board will 

have a strategic role in developing the programme to be fit for the future.  

 

Familiarise yourself with the roles and responsibilities of the 

PRP Programme Board 

https://www.lasepharmacy.hee.nhs.uk/pre-reg-trainees/pre-

registration-trainee-pharmacists/our-training-

programme/management-of-the-programme/  

Completed?  

 
 

5.5 Review and Improvement 
 

The PRP Programme is reviewed, evaluated and developed by a number of methods. There are 

trainee representatives for each local office who are trained appropriately to gather feedback from 

all trainees and present this feedback locally via LFGs (or equivalent) and at the Pre-registration 

Pharmacist Programme Board. At the end of the year an exit survey is completed by all trainees, 

the results of which are used regionally and locally to inform change. 

 
  

https://www.lasepharmacy.hee.nhs.uk/pre-reg-trainees/pre-registration-trainee-pharmacists/our-training-programme/management-of-the-programme/
https://www.lasepharmacy.hee.nhs.uk/pre-reg-trainees/pre-registration-trainee-pharmacists/our-training-programme/management-of-the-programme/
https://www.lasepharmacy.hee.nhs.uk/pre-reg-trainees/pre-registration-trainee-pharmacists/our-training-programme/management-of-the-programme/
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6. Foundation Pharmacist Programme  

 

6.1 Vocational Training Scheme  

 

To develop the future pharmacy workforce Health Education England is working towards 

creating a Foundation Pharmacist Vocational Training Scheme (FP VTS). For information on 

the progress of pilots and wider development FP VTS within the region please see the LaSE 

Pharmacy website. 

 

6.2 KSS Foundation Pharmacist Programme 

 

The Health Education England London and South East Kent Surrey and Sussex Foundation 

Pharmacist Programme (HEE LaSE KSS FPP) was designed to develop the skills of 

practitioners to enable them to become effective and confident pharmacists. 

 

The programme is primarily a work-place based programme, academically supported by Medway 

School of Pharmacy (MSOP) and University of Brighton School of Pharmacy and Biomolecular 

Sciences (UB). The programme is commissioned by Health Education England and is available to 

Foundation Pharmacists employed by NHS Trusts within Kent, Surrey and Sussex. The work-place 

training is recorded using an E-portfolio, trainees are required to start building this before 

starting the academic element.  

 

The last commissioned cohort of FS1 trainees was January 2018 and April 2018 for FS2 APEL 

trainees. 

 

6.2.1 The Programme 

 
There are 2 stages within the programme – Stage 1 which is 18 months in duration is equivalent to 

a Certificate in Pharmacy Practice and Stage 2 which consists of 2 modules of 6 months is 

equivalent to a Diploma in Pharmacy Practice. More information on each of the stages can be found 

below. 

 
Familiarise yourself with the programme 

https://www.lasepharmacy.hee.nhs.uk/foundation-

programme/programme-details/  

Completed?  

Foundation Stage 1 Completed?  

https://www.lasepharmacy.hee.nhs.uk/foundation-programme/programme-details/
https://www.lasepharmacy.hee.nhs.uk/foundation-programme/programme-details/
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Foundation Stage 2 Completed?  

 

6.2.2 Supervised Learning Events 

 
Vital to the workplace element the foundation pharmacists are required to undertake supervised 

learning events and document contributions to care to build a portfolio of evidence. During the 

programme the evidence should demonstrate the foundation pharmacist’s progression against the 

Foundation Pharmacy Framework and completion of the relevant stage syllabus.  

 
Familiarise yourself with the foundation pharmacist portfolio 

https://www.lasepharmacy.hee.nhs.uk/foundation-

programme/programme-details/building-the-foundation-

pharmacist-portfolio/  

Completed?  

 

6.2.3 MiniTAB 

 
Foundation Pharmacists will complete three miniTABs within stage 1 and one within each module of 

stage 2. The results of their miniTAB must be submitted within their portfolio. 

 

Familiarise yourself with the MiniTAB process Completed?  

 

6.3 E-Portfolio 
 
All trainees on the programme will utilise the VQManager e-portfolio, developed by Skillwise UK.  

Following registration onto the programme, trainees will receive log-in details for the e-portfolio and 

a quick-start guide on using the system.   

 

Each of the Trusts pharmacy departments will have a ‘super-user’ who is fully trained in using the e-

Portfolio system. It is very important that new users make every attempt to fully utilise the training 

and help tools available to understand and use the system effectively and to resolve any issues.   

 
 

Locate and read the EPD e-portfolio and ES guides produced 

by us 
Completed?  

Find out who your trust ‘super user’ is to arrange training Completed?  

  

  

https://www.lasepharmacy.hee.nhs.uk/foundation-programme/programme-details/building-the-foundation-pharmacist-portfolio/
https://www.lasepharmacy.hee.nhs.uk/foundation-programme/programme-details/building-the-foundation-pharmacist-portfolio/
https://www.lasepharmacy.hee.nhs.uk/foundation-programme/programme-details/building-the-foundation-pharmacist-portfolio/
https://www.lasepharmacy.hee.nhs.uk/foundation-programme/programme-details/minitab-process-1/
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7. Educational Programme Director Networks 

 

HEE LaSE Pharmacy organises and facilitates network events for both PRP and PTPT EPDs 

across London and KSS. Dates for forthcoming events are available here and you should 

register to attend by completing our on-line form. 

 
 

8. Pharmacy Undergraduate Work Experience  

HEE does not fund any pharmacy undergraduate work experience. HEE LaSE Pharmacy s 

provides a dedicated web page to advertise work experience for those trusts who wish to advertise 

on it. You will be contacted each Autumn to review the content of the webpage and your entry on it 

and inform us of any changes.  

 

 
Review your entry on the undergraduate work experience 

page and update us when we email you in the autumn 

https://www.lasepharmacy.hee.nhs.uk/_folder8/pharmacy-

undergraduate-work-experience/  

Completed?  

 

9. Trainee Support 

 

From time to time, trainees may require extra support. For trainees and employing organisations we 

have developed a reference guide which outlines the educational support processes in place for 

pharmacists and pharmacy technicians that are undertaking commissioned training within our region.  

 

9.1 Trainees Requiring Additional Support (TRAS) 
 

The term trainee requiring additional support (TRAS) describes pharmacy trainees who, for whatever 

reason, need extra help and support to deal with problem(s) that threaten completion of a 

commissioned training programme, post or attachment. Identifying a trainee as ‘requiring additional 

support’ is not to label them, but to set in motion a process so that s/he may complete training 

successfully and continue to contribute to the work of the NHS. Early identification and intervention 

at local level, supported by documented evidence shared in a timely and appropriate fashion with us 

and other relevant organisations should result in transparent decision-making made in the best 

interests of the trainee whilst still supporting patient safety. 

 

https://www.lasepharmacy.hee.nhs.uk/training-1/
https://www.lasepharmacy.hee.nhs.uk/training-1/application-form-1.shtml
https://www.lasepharmacy.hee.nhs.uk/_folder8/pharmacy-undergraduate-work-experience/
https://www.lasepharmacy.hee.nhs.uk/_folder8/pharmacy-undergraduate-work-experience/


Pharmacy Educational Programme Director Orientation Guide 2018 
Copyright © Health Education England London and South East 

20 

Please visit our dedicated Trainees Requiring Additional Support page for further information 

including a link to download the reference guide which should be read prior to submitting the on-line 

reporting form and a flyer advertising the services of the Professional Support Unit (PSU) 

 

Familiarise yourself with our TRAS processes and remember 

to complete the on-line form if you need to report any trainees 

to us 

 

https://www.lasepharmacy.hee.nhs.uk/training-1/supervisor-

training/trainees-requiring-additional-support/  

Completed?  

 

 
 

 

 

  

https://www.lasepharmacy.hee.nhs.uk/training-1/supervisor-training/trainees-requiring-additional-support/
https://www.lasepharmacy.hee.nhs.uk/training-1/supervisor-training/trainees-requiring-additional-support/
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Appendix 1 Dates to Remember 

 

January 
PRP 26 week progress review  
RITA 
PRP Oriel Recruitment 
Processes 
 
 

 

February 
Review and update Oriel with 
PRP employment information 
Plan open days for 3rd yr. 
undergraduates 
PRP OSCEs 
Network events 

March 
PRP Programme Board 

April 
PRP 39 week progress review 
PRP GPhC applications to 
enter training 
PRP ES learning contracts 
KSS FP Stage 2 start 
KSS FP MiniTAB 
 
 

May 
PRP and PTPT confirm 
commissions 
KSS FP MiniTAB 
 

June 
PRP Regional open day event 
for 3rd year undergraduates 
PRP recruitment opens  
PRP GPhC registration 
assessment 
Trainee surveys  
Network events 
RITA 
PRP Training Agreement 
deadline. 

July 
PRP 50 weeks of training 
PRP new cohort intake 
PRP Programme Board 
PRP Recruitment Interview 
Panel Members allocation and 
training 

 

August 
PRP new cohort intake 
PTPT new cohort intake 
PTPT Training Agreement 
deadline 

 

September 
PRP/PTPT commission 
numbers request for following 
year 
PRP Recruitment 
Trainee Rep Training 

October 
PRP 13 week  progress review 
KSS FP Stage 2 start 
Review and update pharmacy 
undergraduate work 
experience for following year 
KSS FP MiniTAB 
 

 

November 
KSS FP Mini-TAB 
Network events 
PRP Programme Board 
Quality Review Day 
 

December 
 

 


